
 
 
 
Position: Church Relations Coordinator 
 
Status: Part-Time, approximately 20-25 hours per week 
 
Classification: Non-Exempt, Hourly 
 
Department: Development 
 
Reports To: Chief Development Officer 
 
 
Shelter KC is seeking a part-time Church Relations Coordinator to help build and strengthen 
meaningful partnerships with churches across the Kansas City region. 
 
For more than 75 years, Shelter KC has served men and women experiencing homelessness, 
addiction, and crisis through Christ-centered care, recovery, and restoration. As we continue to 
grow, we believe local churches are essential partners in this mission, not just as occasional 
volunteers or donors, but as long-term, mission-aligned collaborators. 
 
The Church Relations Coordinator will help ensure those relationships are cultivated with care, 
consistency, and follow-through. This person will connect with pastors, missions directors, outreach 
leaders, and church teams to help churches understand Shelter KC’s work and find meaningful 
ways to engage through prayer, volunteering, tours, donation drives, speaking opportunities, giving, 
and long-term partnership. 
 
This role is ideal for someone who loves the local church, believes deeply in gospel-centered 
ministry, and is both highly relational and well-organized. The right person will be comfortable 
meeting with church leaders, following up faithfully, tracking relationship details, and helping 
churches take practical next steps toward deeper engagement. 
 
The Church Relations Coordinator will work closely with Shelter KC’s Development team, Chief 
Executive Officer, and program staff to ensure churches are cared for well and connected to the 
right opportunities. 
 
Key Responsibilities 
• Build and maintain relationships with local churches, pastors, missions teams, outreach leaders, 

and church networks. 
• Follow up on church introductions and ensure relationships do not fall through the cracks. 
• Schedule and participate in church meetings, Shelter KC tours, site visits, missions events, and 

ministry gatherings. 
• Help churches identify meaningful ways to partner with Shelter KC. 
• Coordinate church communication, follow-up, and next steps. 
• Track church relationships, engagement history, and next actions in Shelter KC’s CRM. 



• Collaborate with internal staff when churches want to volunteer, host drives, invite speakers, 
give financially, or engage more deeply. 

• Represent Shelter KC’s Christ-centered mission with warmth, clarity, humility, and 
professionalism. 

 
The ideal candidate will have: 
• A genuine Christian faith and alignment with Shelter KC’s mission. 
• Strong relational skills and comfort working with churches of different sizes and backgrounds. 
• Experience in ministry, church relations, missions, nonprofit partnerships, community 

engagement, or a related field. 
• Excellent written and verbal communication skills. 
• Strong follow-through and attention to detail. 
• Comfort using a database or CRM to track relationships and next steps. 
• Familiarity with the Kansas City church community, preferred but not required. 
• A heart for people experiencing homelessness, addiction, poverty, and crisis. 

 
Shelter KC is looking for someone who can help churches move from interest to action, from 
occasional involvement to meaningful partnership, and from good intentions to sustained mission 
impact. 
 
To apply, please submit your resume and a brief cover letter sharing your interest in Shelter KC’s 
mission and your experience working with churches, ministries, or community partners. 
 


